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Philosophy 
The instructor guides, the student explores.  My job is to show the students what to learn and how to 
master it.  The student’s job is to explore the paths laid out before them.  I assume that students are 
taking the class because the subject interests them and expect the students to take the initiative in 
learning the material.  Everything we learn will be useful later, so it is important to be exposed to many 
different ideas. 

I expect all students to contribute to the learning experience and not simply wait to be taught.  In a 
graduate course, students come to class prepared to discuss the topic at hand, relate it to their previous 
experience, and project how it will be used in the future. Although undergraduates might think they 
have little direct experience with the topic, they are encouraged to find evidence of it in their life 
experiences and current news articles.   All students are advised to transfer knowledge from other 
disciplines wherever possible. 

Students are always welcome to discuss course material with the instructor, but they are also expected 
take responsibility for mastering the course material and to seek out additional references for 
amplification and clarification of course concepts.  The course description provides several additional 
references to use as a starting point. 

Expected Work 
Course-specific expectations are noted in the Course Description.  In addition, I have the following 
general expectations. 

Students are expected to take responsibility for mastering course material, rather than expecting to be 
provided with all the answers.  If an assignment is unclear, the student should discuss the assignment 
with the instructor, but is also expected to seek out published resources related to the assignment.   

Students are responsible for all the material in the assigned readings, whether or not it is covered in 
class, and for all material presented in class, whether or not it is in the assigned readings.  Students are 
expected to complete the assigned reading prior to lecture and to participate in class discussions. 

Students are expected to take responsibility for keeping track of deliverables and due dates throughout 
the semester.  Students are expected to turn in materials according to the schedule distributed by the 
instructor at the beginning of the term, unless the instructor explicitly issues an updated course 
schedule; students should not expect the instructor to remind them of due dates.  Late assignments are 
not accepted, except as noted in the Course Description or announced in class. 

Course information will be published on MyLMU Connect, formerly known as Blackboard (BB).  Students 
are expected to: 

- inspect the course MyLMU Connect site frequently for announcements, updates, assignments, 
documents 

- use the course MyLMU Connect site to communicate among class members 
- make certain they receive email from the email address listed for them on MyLMU Connect 

Email Communication 
At times I will communicate with the entire class using campus email systems, or with individual 
students using MyLMU Connect or the student’s Lion mail account on PROWL.  It is essential that you 
regularly check your lion.lmu.edu email address or forward your lion account email to your preferred 
email address. 
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Participation 
Students are expected to be active participants throughout the entire class and to contribute to the 
quality of the discussion. Please note that the frequency with which a student speaks in class is not a key 
criterion for effective class participation. The classroom should be considered a laboratory in which 
students can test their ability to convince their peers that they have approached complex problems 
correctly and that their approach will achieve the desired results. 

Criteria that we use to measure effective class participation include: 
1. Is the comment clear and relevant to the current discussion? 
2. Does the student support the comment well using case facts and tools developed in the class? 
3. Does the student explore all the implications and importance of the comment? 
4. Is the comment insightful? Does it broaden the discussion and clarify the issues? 
5. Are comments complete and concise (does the comment cover the point as well as possible in a 

few words as possible)?  

An average comment satisfies 1 and some of 2. A good comment satisfies 1-3. An excellent comment 
satisfies 1-5. Class participation represents a major component of your grade in this course (20-30%).   

Before asking "Will this be on the test?" refer to the section on Expected Work above and contemplate 
whether the question meets these criteria for effective class participation. 

Students are not allowed to say ‘I don’t know’ in this class when asked a question. A student is not 
required to know, but is expected to think. So if I ask you a question and you don’t know the answer, 
you are responsible to think of an answer, to guess, to speculate, to wonder aloud. 

Questions referring to material that was covered when the student asking the question was absent will 
be answered (or not) in class at the instructor's discretion.  

While participation is should be the norm, students are cautioned against over participating.  If you have 
made several contributions already, let someone else have a turn, and avoid calling out answers to 
questions directed toward other students.  

Grading 
Your final grade will be weighted as noted in the Course Description handout. 

Graduate-level final grades are assigned as follows: 

 A-/A  Superior Student has mastered the material and presents it in a professional 
manner. 

 B-/B/B+  Satisfactory Student has a good grasp of the material and presents it clearly. 
 C+/C/C- Poor Student did some work, but does not have a strong grasp of 

fundamental concepts. 
 F Fail Student failed to learn fundamental concepts. 

Graduate students must earn at least a B in each 500-level course for it to count toward their degree.  
500-level courses in which the student receives a B- or lower will need to be repeated for credit. 

Undergraduate-level final grades are assigned as follows: 

 90- 100% A-/A  Student has mastered the material 
 80- 89% B-/B/B+ Student has a good grasp of the material. 
 70- 79% C-/C/C+  Student has a basic understanding of the material. 
 50- 69% D Student did some work, but failed to learn fundamental concepts. 
 0- 49% F Student did an insufficient amount of work to satisfy course 

requirements. 
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Unless otherwise stated for a specific assignment or deliverable, half of the grade will reflect content, 
and half of the grade will reflect presentation.   

An incomplete will be granted only when the student requesting the incomplete has completed 80% of 
the coursework, and has at least a B average in the coursework completed. 

Assignments 
Submitted assignments reflect your attitude toward learning.  Written assignments may be handwritten 
or typed.  All are expected to be neat and legible.  Homework and papers with multiple spelling and/or 
grammatical errors or not representative of college-level work will be returned ungraded.  Find yourself a 
good spelling and grammar checker and/or a trusted human editor, if you have difficulty with English 
spelling and/or grammar.  The Academic Resources Center in Daum Hall offers such a service, both on 
an appointment and a drop-in basis. 

Student’s name and the assignment number and due date must appear in the upper right corner of the 
first page of the assignment.  Answer questions with complete sentences; include the question in the 
answer and show your reasoning. 

Staple pages of assignments submitted on paper.  Points will be deducted for loose pages. 

Exams 
Once a quiz or exam has begun, it will be assumed that anyone leaving the room is finished with the 
exam.  Have adequate supplies (paper, pens, pencils, tissues) on hand, and take care of personal needs 
before coming to class.  No makeup quizzes or exams will be given, except as noted below.   

If your job, team sports, or other commitments require you to travel during the term, special 
arrangements should be made prior to a missed class for submitting assignments, receiving assignments 
and handouts, or rescheduling quizzes or exams.  If you miss a quiz or exam without making prior 
arrangements, I will enter a grade of 0 for the quiz or exam, and no makeups will be allowed. 

Electronic Devices 
Turn off and put out of sight all electronic devices other than laptops used for taking notes in class.  
Reading emails, completing homework assignments, or searching the internet for anything that will not 
augment the classroom experience for the entire class (students and instructor) should be avoided 
altogether.  The distractions they cause disrupt class and usurp precious class time.  A repeat offender 
may lose credit for the day's work. 

Academic Honesty and Integrity 
Students find it helpful to discuss approaches to assignments and projects with their classmates.  
However, unless an assignment has explicitly been declared a team assignment, each student is 
expected to complete and write up the assignment or project component on his or her own.  When an 
approach has been discussed in a group, each student should clearly note on the copy of the work that 
he or she submits what kind of collaboration occurred, and the name of each collaborator.  Researching 
a problem on the internet is considered to be collaboration and should be noted on the assignment.  
Relevant URLs should be noted on the assignment.  Cheating on assignments by failing to note 
collaboration or not writing up the assignment on an individual basis, cheating on examinations, 
plagiarism, falsification of data, and related violations of LMU standards of honesty and integrity are not 
tolerated.  Students who commit such offenses will receive a failing grade for the assignment or exam 
and/or a failing grade for the course, as well further disciplinary action. 
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Students are expected to understand what plagiarism is and avoid all forms of it.  The website 
http://libguides.lmu.edu/plagiarism explains the plagiarism and discusses techniques for avoiding it.  
The page includes links to several informative tutorials. 
 
Academic dishonesty will be treated as an extremely serious matter, with serious consequences that can 
range from receiving no credit for assignments/tests to expulsion. It is never permissible to turn in any 
work that has been copied from another student or copied from a source without properly 
acknowledging the source. It is your responsibility to make sure that your work meets the standard of 
academic honesty set forth in the “LMU Honor Code and Process" in the 2011-2012 Bulletin pages 49. 
 
Americans with Disabilities Act 
Students with special needs as addressed by the Americans with Disabilities Act who need reasonable 
modifications, special assistance, or accommodations in this course should promptly direct their request 
to the Disability Support Services Office. Any student who currently has a documented disability 
(physical, learning, or psychological) needing academic accommodations should contact the Disability 
Services Office (Daum Hall Room 224, 310-338-4535) as early in the semester as possible. All discussions 
will remain confidential. Please visit http://www.lmu.edu/dss for additional information. 

Survival 
Eat before you are hungry, drink before you are thirsty, and sleep before you are tired, and you will have 
energy left to celebrate the completion of the course and enjoy the semester break.  Eating, drinking, 
and sleeping are to be done outside the labs and classrooms. Repeat offenders will find it difficult to 
complete the course, since they will be asked to leave the classroom and will lose their lab privileges. 
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